School Procedures
School commences at 9.20a.m.  

All doors open at 9.15a.m and close at 9.45a.m.  A security system is in place.  Should you need to gain access to school after 9.45a.m please ring bell located on the main door in the front entrance hall for assistance.  The school will contact parents/guardians in the event of pupils being consistently late and will keep a record in the “Late for School” book.  

School Finishes 

(a)
2pm

Junior Infants & Senior Infants

(b)       3pm

1st Class – 6th Class

Please note the following:-

· No child should be brought to the school building and left unsupervised before 9.10a.m. No responsibility is accepted for pupils who arrive before 9.10a.m.  

· Parents are asked not to use the school carpark between 9a.m. and 4p.m.

· Use the door which is allocated for your child’s class.

· Children are not allowed to run inside the school building for safety reasons.

· Pupils should enjoy their break-times.  They should avoid rough play which may cause injury to others.  Bullying and/or bad language will not be tolerated.

· Three teachers and all the Special Needs Assistants are on supervision during break-times 11a.m. and 1p.m.  

· Children must walk to and from the play area in single file escorted by the class teacher. 

At 11.00am: Rooms 2 & 3 go in single file to the play area through the main entrance.  

At 11.00am and 1.15pm: Rooms 5, 6 & 7 go in single file to play area through back entrance. 

At 11.00am and 1.15pm: Rooms 4, 9, 10 & 11 go in single file to play area through main entrance.

At 11.00am and 1.15pm: Rooms 13, 14, 15 & 16 go in single file to play area through the back entrance.

· Bell rings at 11.10am and again at 1.25pm.

Pupils line up promptly and return to classrooms in single file. All class teachers collect children in the playground and escort them back to the classroom.  

· When school finishes the following applies:

At 2.00pm 

Rooms 2, 3, 4, 5 & 6 are collected at the main entrance

At 3.00p.m 

Rooms 7 & 8 are collected at the back entrance




Rooms 9, 10 & 11 go out to the main entrance




Rooms 13, 14, 15 & 16 go out the back entrance

On half days/early closures ONLY THE INFANT CLASSES use the main entrance.  All other classes go out the back entrance.  

· No child is allowed to leave the school premises during school hours without 

parent/guardian permission.  Parents/guardians, relatives, or carers whose names have been already notified in writing to the school may call to the school in person to collect children.

· Any person taking a child from the school during the day for any reason must inform the child’s teacher or the teacher on duty, or the Principal or the school secretary and sign out in the book in the reception area.

· No child will be released into the care of anybody whose name has not been supplied to the school in a written note or form signed by the parent/guardian consenting to the child being released into that person’s care.

· Children who are Mass servers in Holy Family Church are allowed out of class to serve Mass/funerals/weddings.

· Mobile phones may not be used by children in school.

· In the case of children travelling by bus the school cannot accept responsibility for escorting them from the bus to the school or from the school to the bus.  

· The school cannot accept responsibility for looking after children after 3p.m.  It is necessary that you arrange to collect your child at 3p.m unless she is involved in an after school activity organised by an authorised member of staff.  

· In the event of moving house please notify the school of change of address and/or change of telephone numbers.  

· In the event of changing mobiles please notify the school of change of mobile number.  

· If you wish to see a class teacher

(a) A quick word (2-3 minutes only).  Meet teacher before class in the morning, or after school at 3p.m.  

(b) Urgent Business – See the principal and she will make arrangements

(c) Any other occasion – Please make an appointment through the school secretary or principal

Teachers may not leave the class unattended during school hours to have a discussion with a parent, so a prior appointment must be made through the Principal.

· Insurance
Each child is fully insured while on the school premises during school hours.  It must be noted that there is no automatic entitlement to compensation for accidents in school.  
A Personal Accident Insurance (optional) is available to all pupils.  Each child receives an application form at the beginning of every school year.   If you wish to avail of this scheme, please return a completed form with the required fee enclosed.  

· School Uniform

Our school uniform and tracksuit is coloured GREEN and is available at Shaws Department Store, Tullow Street, Carlow.  

The school uniform consists of white blouse, green tie, green pinafore/skirt, green cardigan/jumper and green or white socks/tights. 

The school tracksuit consists of a green sweat-shirt with the school logo on it, a green leggings and a white polo shirt.  

On the days that your daughter has P.E. or swimming, tracksuit and runners must be worn.  Tracksuits may also be worn each Friday.  

Girls are not allowed to wear tracksuit/leggings or jeans under their uniforms.  

All shoes and runners must be flat.  Blade runners/wheelies or platform shoes are not allowed for safety reasons.  

· Textbooks

At the end of June each child will get a copy of her booklist for the next school year.  These books may be purchased from Byrnes Bookshop, Tullow Street, Carlow.  A day is assigned in school to purchase second hand books from other classes.  The class teacher purchases Art & Craft materials and these are paid for in September along with Photocopying.  

· Personal Property

Clothes and all belongings should be labelled so as to avoid confusion of ownership. The school is not responsible for damage to or loss of property.  The wearing of jewellery (long earnings, necklaces and bracelets) is forbidden for safety reasons. A watch and stud earrings are allowed.  The school does not accept responsibility for bicycles at any time.  They are brought at owner’s risk.  

· Personal Hygiene

Personal hygiene is very important.  Parents should check their children’s hair at regular intervals to ensure that it is in a clean and healthy condition.  Regular baths are necessary for all active children.  Special attention should be given to your child’s hands and nails. Encourage your child to wash her hands after using the toilet at all times. 

· Personal Wellbeing 

It is the experience of teachers that children are more alert and responsive if they have had a proper night’s sleep, a balanced and regular diet and have not spent too much time watching T.V, or on a mobile phone or a computer for too long.  

· Healthy Lunches

School lunches are available free of charge to all children attending this school. A form may be obtained from the office to order your child’s lunch.

Chewing gum, crisps and popcorn are not allowed in the school under any circumstances. You are asked not to give your child extra lunch unless she has not enough food in the school lunch.  Please avoid junk food, sweets and fizzy drinks.  Please do not give your child a glass bottle.

· Green School Ethos

It is our policy to keep all classrooms, school hall & the school environment litter free at all times.  Pupils are encouraged to use litter bins provided. Third and fourth classes are delegated “Litter Wardens” for the school year and they need the help and assistance of all pupils to keep our school environment pleasant and litter free.

· When does your child need a note?

1. Following any absence from school.

2. If your child has to leave school any day before the usual hour.

3. If your child is being collected by any other adult other than those nominated on the registration form.  

4. If homework has not been done.

5. If your child is late for school.

6. If your child does not have the proper uniform.  

7. If your child needs to be exempted from P.E or swimming due to health reasons.

8. If your child has to stay indoors at break times for health reasons.

9. If your child is not returning to school after dental/doctor appointments.  

10. If your child suffers from any medical problem which you think we should be made aware of.  

11. If your child is taking medication.

12. If your child has any food allergies.

In the First Year
This will be an exciting and interesting experience for your child even though she will miss you and you will miss her.  Your child has learned an amazing amount in the first four/five years.  Now that she is going to school she will continue to learn under your guidance and that of her teacher.  Many of the skills your child has learned at home will help her feel secure in her new surroundings.  She should be able to button/unbutton/zip up her jacket and hang it up unaided.  She needs to be independent at snack time i.e that is be able to open and close her lunch box, bottle etc.  She should know her first name, surname and the name of the Road/Street where she lives. 
What Your Child Will Learn:
Initially your child will learn independence, and social interaction with other children.  She will get to know the school environment and learn to co-operate with others.  Great emphasis will be placed on speech and self-expression in her early education.

The approach to education in our school is a child – centred holistic approach.  

In class your child will also learn – 

Religion 

Literacy (English Reading & Writing) 

Numeracy (Mathematics)

Gaeilge (Irish)

Social, Environmental and Scientific Education S.E.S.E

(History, Geography and Science) 

Music, Movement and Drama; 

Art and Craft

Physical Education (P.E.)

Social Personal and Health Education (S.P.H.E), incorporating Relationships and Sexual Education (R.S.E)

Information Technology (I.T).  

Combined with these subjects many other activities are offered which help the child’s overall education and development.

1.
Religion
Holy Family G.N.S is a Catholic school under the patronage of the Catholic Bishop of Kildare & Leighlin and our ethos is Catholic.   However we welcome children of all beliefs. Children are taught to respect and appreciate each others values and traditions.  

You will be involved with your child’s religious training in the use of “Alive O” Series. Great emphasis is placed on the preparation of pupils for the Sacraments of Reconciliation, Eucharist and Confirmation.  Your child will receive the Sacrament of Reconciliation and First Holy Communion in second class and the Sacrament of Confirmation in sixth class.  Your child will also experience religious formation through School Assemblies.  

2.
Literacy/English Reading and Writing
Reading and writing skills are built on a sound foundation of oral language.  When the teacher feels that a number of the children can express themselves coherently and converse reasonably in full sentences, she will gradually introduce printed words and the alphabet and letter sounds.  She will then progress from single words to full sentences.  It is important that each child progresses at her own rate.  In the same way each child will learn to write, progressing from random scribbles to rhythmic patterns, simple design, and correct formation of letters. When children start to write their own stories the emphasis will be on expression rather than accurate spelling.

3.
Numeracy/Mathematics

The Mathematics curriculum provides opportunities for the child to explore the nature of Mathematics and to acquire the knowledge, concepts and skills required for everyday living and for use in other subject areas.

4.
Gaeilge/Irish

Irish conversation is an integral part of the work of the Junior Classes.  As conversation improves and vocabulary widens the teacher begins the necessary pre-reading skills.  Formal Irish reading begins in 2nd class.  The pupils achieve a high standard in Irish on completion of Primary schooling.

Exemptions from Irish:  Exemptions from Irish are applied for by the Principal for pupils from other countries outside of Ireland who enrol in our school and whose first language is not English.  Exemptions are also granted to pupils who obtain an assessment in which exemption from Irish is recommended.  

5.
Social, Environmental and Scientific Education (S.E.S.E)

Pupils from Junior Infants to 6th Class are taught History, Geography and Science.  Various educational outings are arranged to enhance the teaching of these subject areas.  

6.
Music 

Music and choral singing is taught throughout the school. Even in the Junior classes, pupils sing in harmony.  The children in 5th & 6th classes have performed in the Hallelujah concert in the Point Theatre, Dublin.  Percussion instruments are introduced in the junior classes, followed by the tin whistle thereafter.  A professional music teacher is available within school hours to teach piano, violin, flute, accordion and recorder.  Music classes are also available after school hours.  A school band is in existence for any child learning a musical instrument. Every year, the Christmas and Easter Story is presented through mime, movement, music and song.

7.
Drama

Drama movement and mime are taught to all classes from Junior Infants to 6th class through the medium of English or Irish.  A theatre company is invited to the school annually to expose children to a live theatrical production.  

8.
Art & Craft
Our teachers are very committed to developing the children's creativity and imagination, and take great care mounting and displaying the artistic and creative efforts of each child in an attractive way throughout the school. Children are brought to Art/Craft Exhibitions in Carlow Town during “Eigse Week”.  

9.
Physical Education (P.E.)

· Physical Education is formally taught in all classes from Junior Infants to 6th class incorporating gymnastics, dance, ball skills/games, orientiering.  
· Swimming lessons are organised on a weekly basis (10 week sessions) at Graiguecullen Swimming Pool for pupils from 2nd to 5th class.

· Football training is organised for senior pupils after school.

· Basketball coaching is organised for 5th and 6th class after school.  The school team participates in the county Basketball League, organised for primary schools.

10.
Social, Personal and Health Eduction (S.P.H.E)
· The following programmes are used to teach our S.P.H.E curriculum.

(a) Our School Code of Behaviour

(b) Stay Safe

(c) Walk Tall

(d) Substance Abuse Programme

· As part of the S.P.H.E programme Relationships and Sexuality Education (R.S.E) is taught in all classes. A trained facilitator is invited each year to speak to 6th class pupils.

11.
Information Technology (I.T.)

Computers have become part and parcel of modern life.  It is necessary that children become familiar with them in primary school.  We are fortunate to have a computer and printer in all our classrooms and resource rooms. Children start with simple computer games and progress to supervised use of the internet.  They learn to use the keyboard and printer.  Two mobile Interactive Whiteboards are in use throughout the school at present.  

12.
Library  

We cannot emphasise the importance and benefits of reading to and with your child, especially in the Junior Classes.  Each classroom is equipped with a large stock of graded readers to enhance independent reading at each child’s own level.  Our school library is located in Room 1.  We have a well stocked, up to date library, which was established and financed by the Parents’ Council.  They have a financial commitment of approx. €1,000 a year, which ensures that it is maintained and updated.  Classes are timetabled each week to exchange books and to promote the art and love of reading.  School visits by children’s authors are also arranged annually.

13.
German

As an introduction to Modern Languages, German is taught to 5th and 6th Class, funded by D.E.S.  

14.
Learning Support
Our school recognises the uniqueness of each child and seeks to develop each child’s potential to the full.  We are very fortunate to have a Support Team of 5 Resource teachers and 4 English Language Support Teachers allocated to the school by the D.E.S., to cater for children’s individual needs.  

15.
Other Support
We are fortunate to have 3 Special Needs Assistants and also a Drama Therapist is available to support the needs of individual children.

16.   After School Activities
Depending on student interest and teacher availability, various after school clubs are offered including music, quiz, speech and drama, art, football and basketball.  The school participates in various competitions.  

17.
School Tours/Educational Outings

School Tours are an important event in our yearly calendar.  Each class group is brought on an educational tour in the last term.  
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